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CIRCULAR

Subject: Renewal of lease agreement and financial sanction for the office premises hired on

rental basis in respect of various Regional offices/Sub-offices -reg.

It has been observed by Competent Authority, that proposals for renewal of lease
agreement/financial sanction for payment of rent in respect of Buildings taken on rent by
Regional/Sub-offices are not being received in the Directorate in time. The Directorate has
reiterated from time to time that the proposal for renewal of lease is required to be
submitted at least 6 months before the expiry of lease, so as to take up the matter
with Competent Authority well in advance.

2. Officers In-charge of the all the Regional offices/Sub-offices are requested to
take timely action in the matter and submit proposal to Hgrs. for pending lease

renewal/financial sanction for rent payment at the earliest.
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1.  All Scheme In-charges
2. Officer In-charges of all Regional/Sub-offices.
3.  P&C Division/IT Cell- for uploading on the website of Dte. of PPQ&S, Fbd.



