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CIRCULAR

Subject: Verification of Pay Fixation of all officers/officials who are due to retire
within 03 years - Reg;

In last few years, it has been observed that many cases ofefloleous_pay
fixation after financial up-gradation on account of annual incremenVpay
commissioni MACP/promotion have surfaced and such error remains undetected till the
time officerlofticial becomes due for superannuation. These errors are often detected, at
the time of retirement when his/her pension orders are processed by the Head of Office
in consultation with PAO .

2. In order to avoid such last minute correction(s) in erroneous pay of employees, it
has been decided with the approval of Competent Authority that henceforth, pay fixation
of all the employees who are due for superanuation within 3 years, may be
verified by Head of Office in consultation with Accounts/PAO/Audit Officer.

2. All the In-charges/Head of Office of offices/sub-offices of this Directorate are
hereby directed to observe strict compliance to the above said instructions.

3. This may please be accorded'TOP PRIORITY'.

Signed by Kusun God

ME:,b12-2023 12:15:04

Reasm;Amrowd

(Kusum Goel)
Chief Admi nistrative Officer

To
ln-charges/Head of Offices of all stations of this Directorate

Copy To:

1. All Division Heads viz. IPM/PQ/LocusVClUGIB&RC of this Directorate for info.
2. Sr. Accounts Officer/PAO
3. Section Officer(Adm.l, Adm.ll, Adm.lll).
4. PA to PPA.

75. lT Cell- for uploading on website of Directorate.


