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Subject:- SoP for streanrline the rvork of Store (Consumable and Non-consumable) -reg.

It has been decided that all the General/ Stationery items will be issued by General Administration
(GA) Section of DPPQ&S to all the Officers/officials of diflerent Divisiod Sections/ Units of Hqrs. of
PPQS. CIB&RC and CIL, lbr official use.

2. All Laborator) equipment's & Consumable items relaling to Laboratory like Chemicals and
Glassware and other tiequent use items (as per list attached)etc.. will be procured and issued by CIL Section
to different divisions ofCentral Insecticide Laborator)' (CIL). Faridabad.

It is also observed that some of the divisions/sections are sending their similar indents on thel
monthl) basis. which is not a healthy praclice. It is advised that indent should be based on the actual

ryqq4grnent and allfo.ncemed Officer in-
resources. 0nly those items sho b *hin h il exha tn

tns!$.

4. lndents should be countersigned by the Otficer-ln charge/Reponing Officer/ Controlling Officer
and required to be submitted with detailed j ustiflcation in well in advance to GA Section for procurement the
same through GeM ponal/LPC. as per GFR Rule 2017, a particular brand, make or model of manufacturer
should not be suggested in the indents. Consequent upon change of the Financial Year. fresh indent should
be submitted tbr processing the case in current FY 2023-24.

5. All division/section/units are informed that monthly indent should be submitted in the first week
ofthe month. Subsequently, GA Seclion will dislribute the GenerallStationerv/Consumable items frorn
the d:rte 5rh to l5 ' 0f each months nt l0:00AM to lJ00 hrs. However. the urgent requirement in respect of
meeting/seminars will be entenained form time to time. lf any, items that are not available in the stock of
GA Section slore, the same will be procured with the approval of the competent authority and will issue
accortlingly. Worklser.rices regarding repairing etc. will also be ananged/provided after approval of
Competent Authorit\'.

6. Non consumable iterns u'hich are being issued to officers/officials of different divisions of this
Directorate are required to be handover to CA Section Store/new incumbent on event of transfer/ retirement.
No dues certificate will be issued accordingly.
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Under Secretary (Hqrs.)

Distribution:-
l. All Officer In-charge. Scheme Head. DPPQ&S, Faridabad.

2. All Divisions/Sections/Units at Hqrs, CIB&RC, CIL, Faridbad
3. IT Cell ( In-chargc ). DPPQS -for placing it on the Det's PPQ&S website.
4. Store in-Charge (GA)/CtLiCare taker
5. Guard File

Copy for inlbrmation to:-
l. PPS to Plant Protection Adviser

I'his issues rr ith the approval of PPA lbr information and strict compliance.



ANNEXURE-

Consumabl e items related to Laboratorv

*****

S. No. Name of items
L

2

Hand gloves

Eye protractor glasses
3 Full lab apron X L/XXL size

5

7

8

glassware & tubesBrush for clean

p)Lab hair cover ca p (shower ca
hS eo s r of r n co U ta U n a ob ra ot rY
rT na S ra ne zt o kCp o oC e rp ab tp ro aSv m ec p

mU n u m ob tt Se a tS C ob X oC tn ap en r
9 Face mask
10. oS a d te re e tnp o

t]' p n fo a S S ra ec ob
11.

12 Sink cleaner

T SS eu a e rr o rB o np a rep ub ett rp a rep p p

13. Teflon tape
L4. Hand wash liquid
15.

16.

Kitchen Apron
Hand Towel (hand wash

17. g/poly bagBio-waste disposal ba
18. A n ot eh r c no S U am bv e m C ah re er U r de e c SU e fq rov

a ob ra ot a S n d h ne rrY e U r me ne bt Sa Sq

4.

6. COVC

AI

owder/brush for washi

ite h

a


