
l:. i't).]:101-2Q] l-l l ! l!l^5 ( dr| )

315,1 qft6l{/(iovernlllctlt ol I lr(l I a

qiR r.sBTId' EiFql!.I Filro{q/ N1 i n i str1, o f A gr i c Lr l t Lr re & [ arm e rs w {'r l l are

1F rn mem +Cufof B3{FI/Dep afi ment of A gri c tr I tu re & Ii arme rs W e I t'are

aa+cfr d{srur. drrnq at d?r6 frtqnaq/Dircctorate of Plant l)rotcctiort' Quarantinc & Storttgc

ufr \rq 4, Ftfdldr( ;6R-+rurrt / N tl -lV, F ariclabad (Harvarra) - 12100 |

Date : 22'01.2024

CIRCULAR

Sub: Updation of Leaves/Tour programme in Aadhaar-Enabred Biometric Attendance System

(AEBAS) - Guidelines regarding'

All
Circulars
mentionecl

thc officers/officials at Hqrs., clB&RC and CIi. are hereby directed t91-efer Directorate's

of cven number dated 09,01.2018, 08,02.2019' 09'01 '2020 and 26'08'2022 on the above

sub.lcct.

'I'l'rese guidelines are again brought to the notice of all Officers/Offlcials for strict compliance:

Administrative Sections llole: -

I ) All concerned Sections will provide sanctioned/endorsed copy of the lcaves

(E,L/rp[,/ccL in r/o employees rvhose service. boclks are maintai^ed in the

sectiot-t to IT C in AIIBAS'

,2) Ali concerned Admi'istrative Sections will forwarcl a copy of joining.report clf ner'r'incuntbent'

on transf.er, deputatiorvpromotion order/retirement order/ tiansfer and internal-transfcr order etc'

fbr updation in AEBAS'

3) All concerned Administrative Sections will direct the ernployee(s) who joirr servicc as a new

incurnbent or on transfer/ciepr-rtation to contact l'l' ('ell immecliatcll' to get hir-nselfTllerself

registcred in AEBAS.

Controlling Oflicers Role:-

'+)i\llthcControllingotl-rcersshallnraintainthereCll.-l'hcy
will fbrwarO u 

"opl 
ot'sanctioned/granted leave o rpdation in

the AirBAS. 'l'he Controlling officer shall grant employee

aflcr clue verihcation of full day working houl in iieul o1'

which CH has beln sought. Also they will not grant more than two CFI at a time'

5) All concerned In-charges will forward a copy of dr-rly approved/sanctioned executcd tour

programme rn respecr of the employees under tireir conrrol to IT cell for updation in AERAS'

6) All, concemed In-clrarges are furtlier requestecl to so through thc' AI]BAS rcport of the

enrplovees lbnvarded fry f'f ' (-'ell every montt. for firrthcr nccessary action'

Irurther. it is iteratecl that all thc- employees of the Directorate

throuch AIIB,\S and will maintain punctuality of the office hours'

shall mark their attendance onlY

(KLlsum uoel)
CAO & Nodal Oflicer(AlilfAs)

Djglribution:
1. All concerned Division/Section/Unit In-charges'

2. Notice Board atJ-Iqrs/CI['/CIB&RC building'

3. l'r cell with the request to trpload on the official we bsite'

4. PS to PPA for kind infbnnation'


